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[Ipunoxenue Nel2 kK YueTHOU MOTUTHKE
JUIsL Lesieil OroKeTHOTO yueTa

HOPH,HOK BbhITa4H oA OTHEeT ACHEHHLIX JOKYMEHTOB,
COCTABJ/ICHHHA H NPpCACTABJCHHUHA OTYCTOB MOAOTHCTHBLIMHA JIHHAMHA

1. O0urue moJioeHH s

1.1. Ilopsiiok ycTaHaBiIMBaeT IpaBuiia BBIJIAYM 110]{ OTUYET JICHENKHBIX JIOKYMEHTOB,
COCTAaBJIEHUS, IPEICTABICHUS, TPOBEPKHU U YTBEPKACHUSI OTUETOB 00 WX MCITOJIb30BaHUH,

2 HO[)H,H()K BbIIa9H ACHC/KHBIX JOKYMCHTOB IIO4 OTHET

2.1. Tlomy4yaTp HeHEXKHbIE MOKYMEHTBHI MMEIOT IpaBO pPabOTHUKY, 3aMellaloliue
JIOJDKHOCTH, KOTOpBLIE TMPUBEAEHBLI B II€pEYHEe, YTBEPKJIEHHOM IIPUKa30M HadallbHUKa
['maBHOTO yripaBiecHUS.

2.2. Bplgada moa OT4HeT JIEHEKHBIX JOKYMEHTOB ITPOU3BOJMTCS K3 KaccChl IO
pacxoIHOMY KacCOBOMY OPAEpPY C HAIAMUCHIO «(hOHIOBLIM» Ha OCHOBAHUU MUCLMEHHOI'O
3asBIICHUS 110J1y4aTels.

2.3. B 3asgBieHUM O BblJay4e IEHEKHBIX JOKYMEHTOB I10JI OTYET TII0Jy4YaTellb
yKa3blBaeT HAUMEHOBAaHHE, KOJIMYCCTBO U Ha3HAUCHHUE JeHEKHBIX JOKYMEHTOB.

2.4. Ha zasBnenuu paborHuKa crapmmil crneruanuct @O0 nemnaer OTMETKY O
HAJIMYMKA Ha TEKYLIYIO JaTy 3aJOJKEHHOCTU 3a IIOJIy4aTelleM I10 paHee BBIIaHHLIM eMy
JIEHEXKHBIM TOKyMeHTaM. [Ipu Hanuuuy 3aJ0/DKEHHOCTH YKA3bIBAIOTCS HAUMCHOBAHUS U
KOJTUYECTBO JCHEKHBIX ITOKYMEHTOB, 32 KOTOpBIE pa0OTHUK HE OTUUTANCS, a TAKIKE CPOK
OTYETA 10 HUM, CTABSITCS JaTa M II0J{IIMCh YIOJIHOMOUEHHOIO Jula. Eciu 3aJl0IKeHHOCTH
HET, Ha 3asBJIEHUU 1IPOCTABIISICTCS OTMETKA «3a/I0JPKEHHOCTE OTCYTCTBYET» C yKazaHUeM
ATl ¥ IOAUCH YIIOJTHOMOYEHHOT'O JIUIIA.

2.5. Havanenuk [naBHOro ylpasJeHHS B TedeHue JByX pabounx nHel
paccMaTpuBaeT 3asBleHMEe M yKa3plBaeT Ha HEM HaWMEHOBAHHS, KOJIUYECTBO, CyMMY
BBIJIABACMBIX 110 OTUeT pabOTHHMKY MHCHEXKHBIX HOKYMEHTOB, CPOK, Ha KOTOPbIM OHHU
BBIJIAFOTCS, CTABUT MOAMNUCH U JIaTy.

2.6. Belaua 1mom OT4UeT JICHEKHBIX JOKYMEHTOB IPOU3BOJUTCS IIPU OTCYTCTBHU 32
[IOJOTYETHBIM JIUIIOM 3aJOIDKEHHOCTH 10 JICHEKHBIM JOKYMEHTaM, 110 KOTOPBIM HACTYIIHI
CpOK ImpejcTaBiieHust aBancoBoro oryera (¢. 0504505).

2.7 MakcuManpHBIH CpPOK BbIIAYM JICHSKHBIX AOKYMEHTOB IIOJ OTHET (Kpome
TOTUIMBHEIX KapT) cocrasisier 30 KaneHjapHbIX JHeH. He wucrnosib3oBaHHBIE B CPOK
TIECHE)KHBIE TOKYMEHTBI BO3BPAIIlAFOTCS B Kaccy.

3. COC'I‘HBJIOHHG, npeacTraB/jeHHe OTYETHOCTH NMOJAOTHETHBIMH JHIAMH

3.1. O6 wucmonep3oBaHuHU JICHCXKHBIX JHJOKYMEHTOB TIOAOTHETHOE JIMOO HOJIKHO
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OTYMTATBCs. JIIs 5TOro HyXKHO IpEeJCTaBUTh ABAHCOBBIM OTYET C MPHIIOXKECHHUEM
JOKYMEHTOB, IIOATBEPKAAIOIIMX UX HCIOIL30BaHME.

3.2. JIoKyMEHTOM, MOJATBEPKNAIOIIIM HCIONb30BAHHE KOHBEPTOB C MapKaMu U
MapoK, SBJSETCA PEeCTp OTMPABICHHOH KOPPCCHOHACHIMH. VCIopYeHHBIE KOHBEPTEHI
TaK¥e MPHUJIAraloTCcs K aBaHCOBOMY OTHYETY.

3.3. Ilo npoesaubiM OMyIeTaM U poe3a B FOPOACKOM MACCakUpPCKOM TpaHCIopTe
B Ka4eCTBE MOATBEPKIAOUIMX JOKYMEHTOB K aBaHCOBOMY ordery (¢. 0504505)
IPUITIAraloTCs UCII0Ib30BAHHbIE IIPOC3/HbIE OMUIICTE.

3.4. Asancoserii order (¢.0504505) mpezcraBuseTcsl MOMOTYETHBIM JIHIOM JUIS
OTP@XEHUSA B Y4YCTe M OTUCTHOCTH HE IO3j]Hee TpeX pabouymx IJHEH co IHS HMCTEUYeHWs
CpOKa, Ha KOTOPbIH OBLIH BBIJIaHbl TEHEKHbBIE JOKYMEHTHI.

3.5. Crapumit cmemmanmuer @O0, HauaneHuk OO0 — [UaBHBIH OyxranTep
MPOBEPAIOT HPABUIBHOCTH OhopMmileHus aBaHcoBoro otdera (¢. 0504505), Hamuuue
JIOKYMEHTOB, IOJITBEPIKAAFOIINX MCIIONE30BaHUE ACHEKHbBIX TOKYMEHTOB.

3.6. Tlposepennblii aBaHCcOBBIA oTdeT (¢. 0504505) yrBepKmacTcss HAUATBHUKOM
['1aBHOTO ynpaBieHus, Mocle Yero IpUHUMAeTcs K yuery.

3.7. IlpoBepka M yTBepXKIEHUE OTYETA OCYILIECTBISIIOTCS B TEUEHUE TpeX paboumx
JHEN CO JIHS MPeJICTAaBICHUS €r0 IOA0TYETHBIM JIUIIOM.

3.8. OcTaToK HEUCIONB30BAHHBIX ACHEKHBIX JOKYMEHTOB BHOCHUTCS MONOTYETHLIM
JIAIOM B KacCy 110 NPUXOHOMY KaCCOBOMY OpIepy ¢ HaIUChI0 «(POHIOBEIN» He Mo3aHee
JIHA, CICJYIOWIEro 3a JHEM YTBEPXKICHMS HayalbHHUKOM [ JIaBHOIO — yIpaBIICHUS
aBaHcoporo oryeta (. 0504505).

3.9. Ecam 1NOJOTYETHBIM JIMLOM HE [PEACTaBlIeH B YCTAHOBJIEHHBIH CpOK
aBaHCOBBIA OT4eT (. 0504505) mnm He BHeceH B KacCy OCTaTOK HEHCIIONB30BAHHBIX
JICHEIKHBIX JIOKYMEHTOB, paboTofaTe b UMeeT MPaBo yAEepKaTh CYMMY 3a0JKeHHOCTH I10
BBIJIAHHBIM JICHSIKHBIM JIOKYMEHTaM U3 3apa00THOM IiaThl pabOTHHKA ¢ COOJIOJCHUEM
Tpebosanuii ct. c¢T. 137 u 138 TK PO,

3.10. B cay4ae yBosbHeHHs pabOTHHKA, HMEIOIIEro 3aJO0JDKCHHOCTh 10
IIOTYYEHHBIM T10JI OTYET JIEHEKHBIX HOKYMEHTOB, MX CTOMMOCTbL B3LICKHBAETCS C
pabOTHHMKA B MOPsIJIKE BO3MELLCHUS MM IIPSIMOro JACHCTBUTENLHOTO HAHCCEHHOTO yilepOa.

Havaneank (hMHAHCOBO-3KOHOMHYECKOTO OT/IENA -
IJIaBHBIN OyXrantep

MIOJIIONIKOBHUK BHYTPEHHEH CITyKOBI O.A. ®enuna




